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QUESTION

What types of careers are you interested in?  How do you know what your talents are?  What types of careers intersect and what possible job alternatives are available?  What skills, education, and training are needed?  What made your parents choose their careers and how is job hunting different today?  What do you want out of a job?  These are only a few of the questions you must answer when choosing a career.  This project will not only help you to find some answers to these questions but will allow you to look deeper, use some skills that you already have, and get some valuable “on-the-job” experience in one of your possible career choices .  Remember, the world is your oyster… now, just try and figure out which oyster holds a career that may be right for you! 
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PLAN

You will work in groups of three.  You will each take an aptitude/interest test to begin your exploration.  After reviewing your test and materials on a variety of careers, you will each choose three to investigate further (total of 9 careers for your group).  Finally, each person will pick one career and complete the last tasks in the project and submit an individual folder/portfolio on that career.  The group will work together to fill in the spreadsheet for all 9 careers, complete their individual tasks on their final career choice, and then together produce a PowerPoint presentation on the 3 top career choices for the group.
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SCHEDULE
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PROJECT
Students will work both in groups and individually in investigating, gathering and presenting information on a variety of careers.  They will complete 2 career interest surveys to begin their voyage.  They will work in groups of three for their group work to come up with a PowerPoint presentation which will be presented to the class after the final week.  This project will take 6 weeks to complete and by the end of the project, students will have an individual portfolio, a group spreadsheet, and a PowerPoint to turn in.  They will also have had 3 actual shadowing visits to gain a better understanding of their possible career choice.
ASSESSMENT

Desired skills:
· Students will be able to successfully use the programs: Microsoft Word, Excel, and PowerPoint.  

· Students will be able to successfully complete an Individual Portfolio including the following items:

1. copies of the results of their 2 career interest surveys

2. copy of their personal resume

3. copy of cover letter/ letters written (1 required)

4. copy of interview with current employee of the chosen career

5. copy of journal entries on shadowing visits

6. copy of conclusion of the shadowing visits
· Students will successfully complete the following Group Work:
1. Spreadsheet with 9 different careers (3 each) that answers the given questions that follow.

2. PowerPoint including the top 3 careers chosen that includes real digital pictures from on-site visits and answers to all listed questions for all 3 careers.  (Please check rubric for grading procedure.)

· There will be 3 rubrics for this project.  They include:

· Portfolio Rubric

· PowerPoint/ Multimedia Rubric
· Self Assessment Rubric
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Questions/Information that should be included in the following sections of the project. 
(group spreadsheet/ 9 careers; PowerPoint presentation/ 3 careers)


For each career:
· Skills 
1. What skills are needed?

2. What skills do I have?
· Education and Training

1. What education and training are needed?

2. What education and training will I have when I complete high school?

3. What education and training will I be able to obtain after high school?

· Work Environment

1. What is the work environment like?

2. What type of work environment do I prefer?

· Hours

1. What hours are required?

2. What hours do I prefer?

· Duties and Responsibilities

1. What are the responsibilities?

2. What responsibilities do I prefer?

· Personality

1. What type of personality would be successful in this career?

2. What type of personality do I have?

· Location

1. Where is the work located?

2. What location do I prefer?

· Advancement

1. What are the advancement opportunities?

2. What advancement do I look forward to?

· Job Outlook

1. What is the job outlook?

2. Will there be jobs available for me?

· Pay Scale
1. What is the expected pay in this area?

2. Will this pay match what I would like to receive?

· Rewards

1. What are the rewards?

2. Will the rewards satisfy the reasons why I want to work?

MULTIMEDIA PRESENTATION AND EVALUATION

Your group will present its results in a PowerPoint presentation that will be given to the class.  Each presentation should be creative and detailed without any grammar or spelling errors.  I encourage you to use graphics, in addition to text, on each slide, as this will enhance the quality of your presentation.  The final slides of the presentation should include your list of references.  Each group member will need to explain his/her career without just reading the slides!  Make sure that you have reviewed your individual information so that you will be able to talk about it comfortably in front of the class.  Be ready to answer questions if necessary about your career.  Don’t forget, because this is a formal presentation, you will need to dress appropriately. 

CREDITS & REFERENCES

The Occupational Outlook Handbook   is a career information resource produced by the U.S. Department of Labor. It provides detailed information on about 250 civilian and military occupations.

O*NET™ Online   is a U.S. Department of Labor interactive database of occupational information that contains comprehensive information on job requirements and worker skills/abilities for over one thousand occupations.

Military Careers   is a career information resource developed by the U.S. Department of Defense. It contains information about the type of work performed, training, advancement opportunities and employment for about 140 Army, Navy, Air Force, Marine Corps, and Coast Guard careers. Many of these occupations also have comparable civilian counterparts which are listed.
JobStar   loaded with career information from career searches, to resumes, to cover letters.

CTE Department

Media Center print sources 

Career Resource Center
Guidance Department

Virginia Employment Commission
KUDER Online Career Assessment Tests   

www.kuder.com  

(see media specialist or guidance for passwords and logins)
Rubrics http://rubistar.4teachers.org/index.php?screen=NewRubric&section_id=2#02
Adapted from a template from the WebQuest Page.  Updated Spring 2006.
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RUBRICS 
Powerpoint Rubric



Student Name:     ________________________________________ 
	CATEGORY
	4
	3
	2
	1
	Total

	Content - Accuracy
	All content throughout the presentation is accurate. There are no factual errors. 
	Most of the content is accurate but there is one piece of information that might be inaccurate. 
	The content is generally accurate, but one piece of information is clearly flawed or inaccurate. 
	Content is typically confusing or contains more than one factual error. 
	

	Background
	Background does not detract from text or other graphics. Choice of background is consistent from card to card and is appropriate for the topic. 
	Background does not detract from text or other graphics. Choice of background is consistent from card to card. 
	Background does not detract from text or other graphics. 
	Background makes it difficult to see text or competes with other graphics on the page. 
	

	Text - Font Choice & Formatting
	Font formats (e.g., color, bold, italic) have been carefully planned to enhance readability and content. 
	Font formats have been carefully planned to enhance readability. 
	Font formatting has been carefully planned to complement the content. It may be a little hard to read. 
	Font formatting makes it very difficult to read the material. 
	

	Spelling and Grammar
	Presentation has no misspellings or grammatical errors. 
	Presentation has 1-2 misspellings, but no grammatical errors. 
	Presentation has 1-2 grammatical errors but no misspellings. 
	Presentation has more than 2 grammatical and/or spelling errors. 
	

	Sequencing of Information
	Information is organized in a clear, logical way. It is easy to anticipate the type of material that might be on the next card. 
	Most information is organized in a clear, logical way. One card or item of information seems out of place. 
	Some information is logically sequenced. An occasional item of information seems out of place. 
	There is no clear plan for the organization of information. 
	

	Digital

Camera Use
	Picture is high quality. The main subject is in focus, centered, and of an appropriate size compared to other objects in the picture. 
	Picture is good quality. The main subject is not quite in focus, but is it is clear what the picture is about. 
	The pictures are of marginal quality. The subject is in focus but it is not clear what the picture is about. 
	No picture taken OR picture of poor quality. 
	

	Originality
	Presentation shows considerable originality and inventiveness. The content and ideas are presented in a unique and interesting way. 
	Presentation shows some originality and inventiveness. The content and ideas are presented in an interesting way. 
	Presentation shows an attempt at originality and inventiveness on 1-2 cards. 
	Presentation is a rehash of other people's ideas and/or graphics and shows very little attempt at original thought. 
	

	Effectiveness
	Project includes all material needed to gain a comfortable understanding of the topic. It is a highly effective study guide. 
	Project includes most material needed to gain a comfortable understanding of the material but is lacking one or two key elements. It is an adequate study guide. 
	Project is missing more than two key elements. It would make an incomplete study guide. 
	Project is lacking several key elements and has inaccuracies that make it a poor study guide. 
	


Total Points  ____________________
Collaborative Work Skills : Self Assessment


Student Name:     ________________________________________ 
	CATEGORY
	4
	3
	2
	1

	Contributions
	Routinely provides useful ideas when participating in the group and in classroom discussion. A definite leader who contributes a lot of effort. 
	Usually provides useful ideas when participating in the group and in classroom discussion. A strong group member who tries hard! 
	Sometimes provides useful ideas when participating in the group and in classroom discussion. A satisfactory group member who does what is required. 
	Rarely provides useful ideas when participating in the group and in classroom discussion. May refuse to participate. 

	Quality of Work
	Provides work of the highest quality. 
	Provides high quality work. 
	Provides work that occasionally needs to be checked/redone by other group members to ensure quality. 
	Provides work that usually needs to be checked/redone by others to ensure quality. 

	Time-management
	Routinely uses time well throughout the project to ensure things get done on time. Group does not have to adjust deadlines or work responsibilities because of this person's procrastination. 
	Usually uses time well throughout the project, but may have procrastinated on one thing. Group does not have to adjust deadlines or work responsibilities because of this person's procrastination. 
	Tends to procrastinate, but always gets things done by the deadlines. Group does not have to adjust deadlines or work responsibilities because of this person's procrastination. 
	Rarely gets things done by the deadlines AND group has to adjust deadlines or work responsibilities because of this person's inadequate time management. 

	Problem-solving
	Actively looks for and suggests solutions to problems. 
	Refines solutions suggested by others. 
	Does not suggest or refine solutions, but is willing to try out solutions suggested by others. 
	Does not try to solve problems or help others solve problems. Lets others do the work. 

	Attitude
	Never is publicly critical of the project or the work of others. Always has a positive attitude about the task(s). 
	Rarely is publicly critical of the project or the work of others. Often has a positive attitude about the task(s). 
	Occasionally is publicly critical of the project or the work of other members of the group. Usually has a positive attitude about the task(s). 
	Often is publicly critical of the project or the work of other members of the group. Often has a negative attitude about the task(s). 

	Focus on the task
	Consistently stays focused on the task and what needs to be done. Very self-directed. 
	Focuses on the task and what needs to be done most of the time. Other group members can count on this person. 
	Focuses on the task and what needs to be done some of the time. Other group members must sometimes nag, prod, and remind to keep this person on-task. 
	Rarely focuses on the task and what needs to be done. Lets others do the work. 

	Preparedness
	Brings needed materials to class and is always ready to work. 
	Almost always brings needed materials to class and is ready to work. 
	Almost always brings needed materials but sometimes needs to settle down and get to work 
	Often forgets needed materials or is rarely ready to get to work. 

	Working with Others
	Almost always listens to, shares with, and supports the efforts of others. Tries to keep people working well together. 
	Usually listens to, shares, with, and supports the efforts of others. Does not cause "waves" in the group. 
	Often listens to, shares with, and supports the efforts of others, but sometimes is not a good team member. 
	Rarely listens to, shares with, and supports the efforts of others. Often is not a good team player. 


Total Points  ____________________
Student Portfolio 


Student Name  _____________________________________
	Category
	4
	3
	2
	1
	0
	Total

	Required items
	All required items are included, with a significant number of additions.
	All required items are included, with a few additions.
	All required items are included.
	A significant number of required items are missing.
	No work submitted
	

	Concepts

	Items clearly demonstrate that the desired learning outcomes for the project have been achieved. The student has gained a significant understanding of the concepts and applications.
	Items clearly demonstrate most of the desired learning outcomes for the project. The student has gained a general understanding of the concepts and applications.
	Items demonstrate some of the desired learning outcomes for the project. The student has gained some understanding of the concepts and attempts to apply them.
	Items do not demonstrate basic learning outcomes for the project. The student has limited understanding of the concepts.
	None of the concepts were demonstrated.
	

	Applications,

Materials, & 

Understanding
	All items illustrate the ability to effectively use  the applications in completing the assigned tasks.
	Some of the items illustrate the ability to effectively use the assigned applications in completing the assigned tasks.
	Few of the items illustrate the ability to effectively use assigned applications in completing assigned tasks.
	Only 1 or 2 of the assigned applications were effectively used in completing the assigned tasks.
	Tasks were either not present or completed with little or no effort and not as assigned.
	

	Overall Presentation
	Items are clearly introduced, well organized, and creatively displayed, showing connection between items.
	Items are introduced and well organized, showing connection between items.
	Items are introduced and somewhat organized, showing some connection between items.
	Items are not introduced and lack organization.
	No work submitted
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Begin gathering information on chosen careers.





Each member chooses 3 possible careers.





Peruse print materials and websites.





WEEK # 1





Meet with group 





Each person must take 2 of 3 available interest inventory tests.  (See Source list)








WEEK # 2





Set up spreadsheet with group.





Each member will add info on their 3 careers.





Each member will choose 1 career to research further.





Begin work on individual portfolios.





Research contacts for visits/shadowing & set up 3 visits.








 3 visits


 visits





WEEK # 3





Complete a resume using print materials in the library, websites, Microsoft word.





Meet with group to work and complete spreadsheet.





Complete a cover letter to add to resume using proper format.





Contact employers to set up visit/shadowing for 3 visits in the allowable time frame.





Meet with group to start PowerPoint presentation for class. 











Complete journal entries for visit.





Make 1 visit/ shadowing.





Respond to all questions in spreadsheet.





Work with group on PowerPoint to add all necessary written materials.





Interview an employee with chosen career and write up for portfolio.





Gather items for individual portfolios.


Work with group on final powerpoint graphics/photos from shadowing visits.





Work with group on final PowerPoint graphics/photos from shadowing visit.





Journal entries for shadowing visit.





Make 1 shadowing visit.








Turn in all written material: spreadsheet (group) and portfolio (individual).





Polish presentations and present to the class.





Complete portfolio to submit.





WEEK # 6





WEEK # 5





WEEK # 4








